
 

California Montessori Project, Carmichael Campus  

Upper Elementary Parent Orientation Packet 

2018-2019 

 

Welcome to the Mandarinfish Class! 

With Ms. Kaelle and Mr. Efrain 

kaallen@cacmp.org 

 

Daily Schedule 

8:20 Classroom open 

8:30 Attendance taken 

8:30-11:00   Morning work time (Fridays 10:00-11:00 will be Genius Hour) 

o Independent work time 

o Small group and whole group lessons 

11:00-11:25 Community Meeting (most days but not daily) 

11:30-12:30  Rotations  

12:30-1:30 Lunch and Recess 

1:30-2:00 D.E.A.R. (Drop Everything And Read) 

2:00-2:45 Writing Block         (Fridays Enrichment Hour 1:50-2:50) 

2:45- 2:55 Clean-up/Announcements 

3:00 Dismissal 

 

NOTE: Students should come to school daily in shoes that are appropriate for all 

indoor and outdoor activity and remember their water bottles. The above schedule 

may be modified to accommodate special projects, events, guests, assemblies, birthdays and 

field trips. 

 

Family Handbook and Classroom Policies 

The CMP Family Handbook is a wonderful resource for you regarding school policies, which is 

posted on the CMP Homepage. Please thoroughly review this document and this Classroom 

Packet, and refer to them if questions arise throughout the year. 

 



 

Uniform Policy 

Please refer to the Carmichael Campus Uniform Policy on our website. Violations can result in 

incident reports, calls home, and loss of free dress Friday.  

 

Parent Involvement and Communications 

Parent involvement is a key component in building our campus community. Having parents 

participate is so important to the children, and we will offer many different ways for you to get 

involved and earn parent participation hours. Our room parent will be in touch throughout the 

year.  
 

An adult will be at the loop to assist your child from the car, or if you prefer to walk your child 

onto the campus, please allow enough time to park. Please park in the Engle parking lot if 

walking your child to class.  Refer to the drop off and pickup loop map on the website.  Only 

Middle School students and their siblings have pick-up at the Gibbons gate. There is no drop off 

at the Gibbons gate. 

 

If you need to speak with one of us, a note to call you, or an email would be very helpful. We can 

then arrange a meeting after school if necessary. A classroom newsletter will be posted regularly. 

Our newsletters and other handouts will be posted on the CMP website (www.cacmp.org). 

Important dates are listed on the school calendar and classroom newsletters. 
 

You may leave a message on our classroom voice mail by calling the office at 971-2430 or 

through e-mail. Email addresses are on the website as well as on newsletters. We will respond 

within one to two school days.  If you have an urgent message, please call the office and leave a 

message.   

 

Classroom Guidelines 

Our philosophy is based on love and respect. We believe that adults must be the models for the 

behavior they wish to elicit from the children. We recognize the dignity and worth of every 

human being within our class. We want the children to intrinsically develop a positive self-image 

and respect for themselves, others and the environment.  We believe that by treating the 

children with fairness and respect, they will react in a like manner.  
 

The goal of discipline is to help a child change his/her behavior from negative to positive. 

Redirection is used to alter their activity in order to help a child with the process.  

 

California Montessori Project’s guidelines are:  

Be Safe, Be Respectful, and Be Responsible  

 

By using the Montessori Principles of Respect of Self, Respect of Others and the Environment, 

Grace and Courtesy, and Control of Movement, students develop a strong sense of community 

and self-discipline.  
 

Our goal is to help children make good choices. If they are having difficulty doing so, these steps 

may be taken: 

 

1. Asking the student if their behavior is appropriate. By asking a question rather than 

giving a directive, the child has the chance to think about their choice and make the 

decision to change their behavior in a respectful manner. 

 

2. The Student may be asked to write about their choice in the Reflection Binder. What 

actions need correcting? What would be a better choice? Were they being Safe, 

Respectful & Responsible? The student reflects on their actions and writes  why their 

behavior was not the right choice and how to make a better choice.  



 

3. Should the student continue with their inappropriate behavior, he/she may be removed 

from the class activity. This may mean going to quiet area of the classroom to work, 

sitting by the supervising adult on the playground, or going to another classroom for a 

short period of “recovery.”  

 

If a child is sent to another classroom or the office for a quiet time to regroup or finish an 

assignment, the teacher or supervising adult will fill out a form, which will include the child’s 

input. This form will be sent home for parents’ to review if deemed necessary. We appreciate 

parents taking the time to discuss their child’s behavior with them to further support our efforts.  

 

Classroom Work and Homework 

Work that is not finished in class will be sent home with the student. It is expected that this work 

will be completed as homework the night it is assigned. It is due first thing in the morning the 

following day. There are three projects that will be assigned and done at home. Listed below are 

the dates the information will go home. Each project will have an Acknowledgement Form. This 

form indicates the student and parent has read the project guidelines. We want to discourage 

procrastination, and allow students to take the lead role in the project, however, we encourage 

family involvement. 

 

 

Date Assigned Research Project Name Ack. Form 

Due 

Due Date 

08/20/18 How To Project 08/24/18 10/15/18 

01/07/19 Wax Museum with essay 01/11/19 03/04/19 

04/29/19 State Report (Diorama or float) 05/03/19 05/28/19 

  

 

Snack and Lunch 

During the morning work period, once a student has completed some of his/her work and is 

hungry, he/she may get a snack from his/her lunch. Children are encouraged to eat “brain food” 

such as bagels with cream cheese, fresh fruit, nuts, cheese, or yogurt as a snack. This gives them 

the extra energy to continue to work until recess and lunchtime. To help the children develop 

good work habits, we strongly discourage the addition of high sugar foods for snacks and in 

lunches. This type of food can give the child a “burst” of energy and shortly thereafter give them 

a decline of energy. Please note: candy is not allowed at school.  

 

Children are never allowed to share their food with another child due to the possibility of food 

allergies. Parents also need to know what their child is eating, or not eating. Lunch is at 12:30, 

followed by recess at 1:00. Children are required to sit for 20-25 minutes during lunch in order 

to allow proper digestion of food. We practice grace and courtesy at this time. This is to improve 

manners and safety. Most choking accidents occur because children are standing or moving 

around while eating. 

 

 



Field Trips 

In the upper grades drivers for field trips are our greatest area of need. If you would like to drive 

on field trips, please complete the necessary requirements found in your participation packets:  
 

● TB test (to be completed every 4 years) 

● Live Scan finger printing  

● DMV printout of 10 year driving history record (cannot order online; insurance 

reports not accepted) 

● Copy of driver’s license & car registration (for vehicle to be used) 

● Proof of insurance ($100,000/$300,000).  Please note that many families do not 

carry the minimum insurance amount required by CMP. Often insurance carriers will add 

additional liability insurance for a set day for a fieldtrip, or for the school year, for a small 

additional charge. Check with your individual insurance carrier. Parent Participation hours 

are earned for driving other students on fieldtrips as well as for doing the Live Scan. 

 

Students are expected to wear a CMP T-shirt, except in specific cases (e.g. optional dressy attire 

for the theater). 

 

Class Field Trips (subject to change) 

 

A Touch of Understanding - Oct. 10 (4th gr.)   cost   $TBD 

Powerhouse Science Museum cost   $TBD 

Ancient Artifacts - TBD         cost   $15 

B Street or other theater         cost   $TBD 

End of year ~ Beal’s Pt.          cost   $TBD 

 

Milestone Field Trips 
 

 

4th grade Coloma, May 8-10         cost   $250 

5th grade Fort Bragg, TBD         cost- $250 

6th grade Sly Park, Mar. 25-29          cost- $250 

 

Permission slips and money need to be given to the classroom teacher by the due date. 

 

 Please note a $50 deposit is due for all milestone field trips by September 28. If you need to 

make special arrangements, please speak to Ms. Jessica (Sea Star) for Sly Park, Ms. Erin 

(Nautilus) for Fort Bragg, or Ms. Kathy (Stingray) for Coloma.  

 

Please make payments for milestone field trips in the office and separately from classroom 

field trips. Indicate your child’s name, class and milestone trip in the memo line on the check.  If 

paying with cash, be sure to get a receipt from the office.  

 

 

Birthdays 

We celebrate birthdays at CMP. Please contact the teacher to schedule your child’s birthday 

celebration. Students may bring a healthy treat to share with their classmates.  

 

 

 

 

 

 



Parent-Teacher Conferences 

The initial parent meetings (August 29, 30, and 31) are for any parents wanting to discuss their 

child with the teacher. Please check the school website to sign up. Regular conferences will be 

Nov. 7, 8, and 9, and Mar. 20, 21, and 22. Please look for information in the newsletters leading 

up to these weeks. 

 

Pick-up Procedures 

If you need to pick up your child early, or change arrangements, we request that you send a note 

in the morning if possible. Parents must come to the office and sign their child out if leaving 

prior to dismissal time. It is advisable to call the office 10 or 15 minutes prior to arriving, so your 

child can head toward the office.  

 

Your child’s safety is our number one concern. Your child will only be allowed to leave school 

with those named on his or her emergency card. If someone else is picking up your child, we 

must receive a written notice. This person needs to show ID if the teachers do not know him or 

her. Thank you so much for your cooperation!  

 

Please wait until 3:00 to come into the classroom to pick up your child. The last few minutes of 

class are an important time for our end of the day reflections. If using the pick-up loop, please 

follow the procedures and use grace and courtesy (and safety) in the parking lot. 

 

 

Work Plan 

Students receive a work plan each week. It needs to go home come back each day. Please 

make sure you look at and sign the work plan each night. The signing is a way for us to 

communicate. If you sign the work plan, I know you have seen what your child has 

completed and/or not completed for the day.  

 

Remind App 

We use the Remind App for text reminders (field trip form due dates, upcoming project 

due dates, etc.). Please text the message “@cmpman” to 81010 to join! 

 

 

Parent Participation, Parent-Night Class Meetings & Family Events 
 

Building community is an important component of CMP and the Carmichael Campus. 

Throughout the school-year there will be a number of evening events that include the entire 

family. Being involved as a volunteer is a great way to meet other families while earning parent 

participation hours. Even if you are not helping, we hope you will make every effort to attend 

these special events. 

 

Each year the Upper Elementary classes host two dinner nights as a fundraiser. We will be 

asking for donations and volunteers mid year to help make the dinner nights successful. 

 

Daytime school events may also need parent assistance. Parents working directly with children 

must have the CMP required clearances: Live Scan fingerprinting, TB test, and attendance at the 

“7 Habits of Highly Effective Volunteers” presentation.  

 

 

 

 Thank you in advance for your support,  
and we look forward to a wonderful year! 


